
Grinnell PUBLIC WORKS AND GROUNDS Meeting 
MONDAY, SEPTEMBER 21, 2020 AT 4:45 P.M. 

VIA ZOOM 
 

 
Join Zoom Meeting 
https://zoom.us/j/93966881718?pwd=SGpMVDJ1V3V3czRaUXNHbmxVSFc0dz09 
 
Meeting ID: 939 6688 1718 
Passcode: 150850 
One tap mobile 
+13017158592,,93966881718#,,,,,,0#,,150850# US (Germantown)  
+13126266799,,93966881718#,,,,,,0#,,150850# US (Chicago) 
 
Dial by your location 
        +1 301 715 8592 US (Germantown) 
        +1 312 626 6799 US (Chicago) 
        +1 929 205 6099 US (New York) 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
        +1 669 900 6833 US (San Jose) 
Meeting ID: 939 6688 1718 
Passcode: 150850 
Find your local number: https://zoom.us/u/aRI4eYyiM 
 
 
TENTATIVE AGENDA 
ROLL CALL:    Hueftle-Worley (Chair), Wray, Gaard.  
 
PERFECTING AND APPROVAL OF AGENDA:       
 
COMMITTEE BUSINESS: 
 

1. Consider approval of resolution establishing specifications for 
sidewalks (See Resolution No. 2020-157).  

2. Consider Windstream ROW request, 6th Ave - Penrose St to Oak St. 
3. Update regarding the Water Department Director recruitment process. 
4. Consider tour of the Grinnell Wastewater Treatment Facility for 

Monday, September 28th at 5:00 p.m. 
5. Update on southeast Grinnell sewer rehabilitation project and 

Community Development Block grant efforts. 
6. Discuss ongoing and upcoming public works projects. 

 
INQUIRIES:    

 
 
ADJOURNMENT: 
 

https://zoom.us/j/93966881718?pwd=SGpMVDJ1V3V3czRaUXNHbmxVSFc0dz09
https://zoom.us/u/aRI4eYyiM


 

 
 
 

RESOLUTION No. 2020-157 
 
 
 

A RESOLUTION ESTABLISHING SPECIFICATIONS FOR SIDEWALKS. 
 
 

WHEREAS Section 138.08 of the Grinnell Code of Ordinances designates the City 
Council shall set specifications for sidewalks by resolution, 

 
NOW, THEREFORE, the following specifications shall be set by the City Council. 

1. Location grade and slope of sidewalks 
 

(a) Location. The street side or outer side of the sidewalk 
shall be located six (6) feet from the right-of-way line, 
unless another location is approved by resolution of the City 
Council because of physical conditions above or below grade. 
Exceptions to the location requirement may be made where: 

 
(1) Extensions of existing sidewalks, within a block, are 
being made in line with the existing sidewalks in that 
block. 

 
-(2) Sidewalks which are being replaced may be installed at the 
original location. 

 
(b) Grade. The established grade of all permanent sidewalks shall 
be at the right-of-way line. The grade shall be at an elevation 
which is a minimum of: 

 
(1) Six (6) inches above the top of the existing street curb. 

 
(2) Six (6) inches above the top of the standard curb which 
would, in the future, be set to the street grade established 
by grade ordinance. 

 
(3) Eight (8) inches above the crown of a paved street which 
has been constructed without curb. 

 
Exceptions to the established grade may be made 

 
(1) By a special sidewalk grade ordinance, adopted by the 
City Council, because physical conditions above or below 
grade do not allow for adherence to the established grade. 

 
(2) In the central business district (C-2 Commercial District) 
where the established grade of sidewalks shall be at an 
elevation which provides a transverse slope of one-quarter 
(1/4) inch per foot downward, from the property line to the 
curb. If existing physical conditions above or below grade 
create a condition, which will create a greater slope than 
one-quarter (1\4) inch per foot then a grade may be 
established which will provide at least a six-foot walkway 
measured from the property line which has a transverse slope of 
one-quarter (¼) inch per foot. The remainder of the sidewalk 
shall be ramped to the top of the curb at a slope not to exceed 
one inch per foot and shall be constructed with a nonskid 
surface. 

 
(3) Where existing sidewalks and permanent driveways have been 
constructed and adherence to the established grade would result 
in replacement of these adjoining permanent sidewalks and drive- 
ways, or where raising a sidewalk to the established grade would 
interfere with drainage fr.om existing buildings to the street. 

 
A sidewalk grade shall not be set which would result in a driveway 
slope, from curb to street edge of the sidewalk, which is greater than 
twelve (12) per cent. 

 



 
 
 

(c) Transverse Slope. The surface of all sidewalks shall have a trans- 
verse slope of one-quarter (1/4) inch per foot from the right-of-way line 
toward the curb. 

 
(d) Longitudinal slope. The longitudinal slope of a sidewalk shall not 

be steeper than the longitudinal slope of the street curb nearest to the 
sidewalk except where the sidewalk joins or intersects a street. 

 
Exceptions to the longitudinal slope requirements may be made: 

 
(1) In developed areas where there are existing paved driveways, the 

slope may be varied to allow the sidewalk to blend in with the 
existing driveways. 

 
(2) In areas where sidewalks are being replaced, the slope may be 

varied to allow the new walk to follow the developed 
ground patterns and other existing features. 

 
2. Curb Cutouts and ramps for handicapped. 

 
Sidewalks shall be constructed with not less than two (2) curb cuts 
or ramps per lineal block, which shall be located on or near the cross- 
walks at intersections. Each curb cut or ramp shall be at least 
forty-eight (48) inches wide, shall be eloped not greater than one inch 
of rise per twelve (12) inches lineal distance, except that a slope 
no greater than one inch of rise per eight (8) inches lineal distance 
may be used where necessary because of physical conditions above or . 
below grade, shall have a nonskid surface, such as a broom finish, and 
shall otherwise be so constructed as to allow reasonable access to 
the crosswalk for physically handicapped persons using the crosswalk. 

 
3. Width in residential and business districts; discretion of the Council. 

 
(a)The minimum and standard width of sidewalks in a residential district 
shall be five (5) feet. A wider sidewalk may be required by resolution 
of the City Council if such increased width is based on anticipated 
pedestrian traffic. 

 
(b)The Council may, from time to time, by resolution designate the width 
of the sidewalk abutting any property within the central business district 
(C-2 Commercial district) now or hereafter established, and the Council 
may require the sidewalk to be constructed from the property line to the 
curb. 

 
4. Construction material, thickness jointing and surface texture. 

 
(a) The standard construction material and design shall be portland cement 
concrete with a twenty-eight-day compressive strength of three thousand 
five hundred (3500) PSI and a nominal thickness of four (4) inches placed 
on a compacted subgrade. 

 
(b) An alternate construction material may be approved for use by 
resolution of the City Council if it can be demonstrated that such 
material has a design strength and durability comparable to the 
standard material, and that the alternate material is desirable 
because of its aesthetic value in the overall design of a sub- 
division or building project. 

 
(c) The surface of portland cement concrete sidewalks shall be marked 
off into square blocks having an area of not less than nine (9) nor 
more than thirty-six (36) square feet. 

 
(d) Expansion joints shall be constructed at all points where the 
walk meets other walks, curbs, or fixtures in the surface, and at 
intervals not greater than fifty (50) feet. 

 

 



 

 

 
 
 
 
 

(e) If any permittee under this division neglects or refuses 
within a reasonable time to replace or put in proper condition any 
sidewalk, street or alley disturbed by him for the purpose of 
laying sidewalks, the council shall direct necessary repairs on 
said sidewalks, street or alley and assess the costs against the 
abutting property for collection in the same manner as a property 
tax. 

 
PASSED AND APPROVED this 21st day of September 2020. 

 
 
             
     DAN F. AGNEW, MAYOR 
 
 
ATTEST: 
 
 
        
ANNMARIE WINGERTER, CITY CLERK 
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   WATER DEPARTMENT DIRECTOR 
CITY OF GRINNELL, IOWA 

 
The City of Grinnell, Iowa (population 9,218) is seeking candidates for the position of Water Department 
Director. The current Director is retiring after serving the city of Grinnell for 35 years. Grinnell is the largest 
community in Poweshiek County, located adjacent to Interstate 80, approximately 40 miles east of Des Moines 
and 60 miles west of Iowa City. Grinnell offers easy access to quality shopping, cultural, sporting, and 
entertainment opportunities. Grinnell is also home to Grinnell College, nationally recognized as a leading 
undergraduate institution. This is an exceptional opportunity for the right person. Additional information 
about the City of Grinnell can be found at www.grinnelliowa.gov.  
 
The Director plans and directs the operation and maintenance of all functions associated with a water 
production and distribution system consisting of multiple deep wells, a treatment plant, storage facilities, 
and distribution mains. The ideal candidate will possess a combination of expertise in water treatment 
operations management and exceptional leadership skills in building and motivating a team to meet and 
exceed high standards for service, efficiency, and accountability. The successful candidate will be a 
strategic thinker and creative problem solver with the ability to identify objectives, determine plans to 
meet those objectives, and help lead the department in achieving them. In the coming years Grinnell will 
be building a new elevated water storage facility, investing over one million dollars in water main 
improvements, drilling at least one new deep well, and will rebuild the treatment plant. The department 
has an experienced and cohesive staff respected as a valuable part of the city’s team. 
 
Education Requirements: 

The position requires a high school diploma or GED with two years of post-high school education in 
water, wastewater, biology, chemistry, engineering, earth sciences, or similar subject matter. 

Experience: 
Five (5) years of experience working with a public or quasi-public water system in both production and 
distribution. 

Salary and Benefits: 
The Water Department Director is an FLSA exempt position 
Salary: Negotiable DOQ; current range is $73,536 – $95,597  
Generous benefit package including paid vacation, sick leave, personal leave, holidays, Iowa Public 
Employees Retirement System of Iowa contributions, and group health and life insurance. 

Certification: 
     Candidates must have a valid driver’s license, Iowa Grade III Water Treatment Operators License and 

Grade IV Water Distribution License within six months of employment. The successful candidate must 
pass a physical examination and drug screen. All Department Directors are required to live within the 
Grinnell corporate limits. Grinnell is a tobacco free workplace and employees may not use tobacco or 
vapor products. 

 
To apply, send cover letter, resume, and salary history by October 23, 2020 to: 
 

Russ Behrens 
Grinnell City Manager 

rbehrens@grinnelliowa.gov 
(641) 990-6372 cell 

 
It is the policy of the City of Grinnell to provide equal employment opportunities to all qualified persons, and to 
recruit, hire, train, promote, and compensate persons in all jobs without regard to race, color, religion, sex, 
national origin, disability or sexual orientation. 

 
 
 

http://www.grinnelliowa.gov/
mailto:rbehrens@grinnelliowa.gov


WATER DEPARTMENT DIRECTOR  

 
POSITION SUMMARY  

Plans, coordinates, and directs the functions of the Water Department production and distribution 
systems. Duties include training and supervising staff; performing specialized and technical research; 
community relations; and preparing and administering departmental budget. Position requires 
managerial, technical, and leadership skills.  

ESSENTIAL JOB DUTIES  

• Confers with the City Manager and other departments on projects, policy, and long-range 
plans pertaining to the water treatment plant, wells, and distribution system. 

• Directs and coordinates the day-to-day operation and maintenance of the water plant and 
distribution system. 

• Plans, organizes and directs the maintenance, rehabilitation, reconstruction, and 
construction of all components of the water production and distribution systems. 

• Assigns regular and special assignments to water department staff. 
• Receives and works to resolve customers inquiries, work tactfully with contractors, and 

all city employees. 
• Instructs and advised employees on policies, procedures, and technical aspects of the job 

including procedures to be used. 
• Prepares work records and reports. 
• Maintains records as required by local, state, and federal requirements. 
• Maintains an inventory of supplies, tools, and equipment. 
• Coordinates water department work with that of other departments. 
• Inspects water facilities and construction projects. 
• Attends and participates in meetings, training, and conferences as needed. 
• Develops long range plans to ensure that these systems comply with all state and federal 

requirements. 
• Responsible for maintaining the water operations in compliance with all federal and state 

requirements and keeps current on these requirements.  
• Involved in the on-going development of the city's capital improvement program that 

includes scheduled repair and replacement of facilities and equipment.  
• Regularly inspects department facilities and public works projects, updating the City 

Manager and elected leaders on a regular basis.  
• Develops and/or reviews plans and specifications for public works projects and 

equipment replacement.  
• Develops standard operating procedures pertaining to the operations of the water 

Position:  Water Department Director  Reports to:  City Manager  
 

Department:  Water  Revision Date:  October 1, 2020  
 
FLSA Status:  Exempt  

   

 
                

 
     

   

 



department.  
• Works with the City Manager to hire, train, discipline, motivate, and evaluate employees.  
• Works closely with the City Clerk's Office to review and recommend policies for the 

accounting and collection of water enterprises and customer service activities to ensure 
accuracy.  

• Interacts appropriately with contractors, citizens, staff at Grinnell College, other 
department heads, businesses, and employees.  

• Educates citizens on the operations of the water department. Works with a variety of 
resources to improve the department. For example, works with the Fire Department to 
improve fire protection services.  

• Attends city council and other meetings as needed.  
• Prepares news releases as requested or as necessary to inform the public.  
• Responds to citizen inquiries.  



• Educates department staff and the public on department policies.  
• Prepares and implements department's budget by estimating costs and monitoring 

expenditures.  
• Oversees and/or arranges for purchase, maintenance and repair of department equipment 

and property.  
• Trains, assigns, schedules, directs, and evaluates the work of department staff.  
• Attends conferences, workshops and training seminars to update knowledge and skills as 

approved by the City Manager.  
• Plans and recommends maintenance and capital improvement programs.  
• Oversees the production of required reports and maintenance of department files and 

records.  
 
KNOWLEDGE, SKILLS AND ABILITIES REQUIRED  

The individual must possess the following knowledge, skills and abilities or be able to explain and 
demonstrate that the individual can safely perform the essential functions of the job, with or without 
reasonable accommodation, using some other combination of skills and abilities.  

• Knowledge, skills, and abilities to use discriminatory judgment in the analysis of 
complex water production and distribution system issues, drawing on these assets to 
make recommendations.  

• Knowledge of the fundamentals of chemistry and bacteriology as applied to water 
treatment plants and distribution systems. 

• Ability to read and interpret gauges and recording devices reflecting water treatment 
plant operations. 

• Ability to perform and supervise standard and specialized water quality tests. 
• Ability to supervise repairs and maintenance of plant equipment and distribution 

facilities. 
• Ability to maintain records and prepare technical reports in a timely manner. 
• Ability to communicate effectively review and understand engineering plans, accurately 

calculate a wide range of complex mathematic formulas, and work under stressful and 
hazardous field conditions.  

• Must be proficient in the use of computers and software which are relevant to the 
operations of the city government and the water utility.  

• Knowledge of and ability to accurately perform budgeting and bookkeeping functions.  
• Ability to prepare and analyze statistical reports.  
• Ability to communicate effectively with the city manager; mayor; city council; 

department supervisors and personnel; and the public in person, in writing, and on the 
telephone.  

• Skill in responding to members of the public under emotional distress.  
• Ability to remain calm and make decisions under stressful, dangerous or emergency 

conditions.  
• Ability to prepare timely and accurate reports.  
• Ability to effectively plan, schedule, supervise, direct, and evaluate the work of 

department personnel.  
• Ability to safely move heavy objects including manholes covers.  
• Ability to solve a wide range of intellectual and practical problems.  



• Ability to operate standard office equipment including telephone; photocopier; fax 
machine; typewriter; computer, and cell phone.   

• Skill in performing cardiopulmonary resuscitation (CPR) and basic first aid. 
• Knowledge of safety programs and protocols.  
• Ability to maintain required licenses, registrations and certifications.  
• Performs work with limited supervision from the City Manager, carrying out, 

interpreting, and enforcing existing methods and procedures and is responsible for routine 
operations. 

ENTRY REQUIREMENTS  

Education/Training: Requires a High School Diploma or GED and two years of directly related 

post-high school education. “Directly related post-high school education” means post-high school 

education in chemistry, microbiology, biology, math, engineering, water, wastewater, or other 

curriculum pertaining to water plants and distribution systems operation. Iowa Grade III Water 

Treatment Operator’s License and Iowa Grade IV Water Distribution License. Graduation from a 

four-year college or university with major coursework in a field related to the biological or earth 

sciences, civil engineering, or closely related field is preferred but not a requirement. 

  
Work Experience: Progressively responsible supervisory experience with a minimum of five 
years experience with a public or quasi-public water utility.  

An equivalent combination of education, training and experience that provides the knowledge, 
skills and abilities necessary to perform the essential functions of the position.  

Employee must have an impeccable safety record and possess broad based knowledge of safety 
procedures. Must have the ability to train employees on appropriate safety procedures and maintain 
strict adherence to those procedures.  

Required licenses, registrations and certifications: Must be in possession of an Iowa Grade IV 
Water Distribution License and a Grade III Water Treatment Operators License issued by the State 
of Iowa or capable of obtaining both within six months after date of hire. An equivalent license 
from another State will be considered until the State of Iowa certificates can be obtained. Employee 
must continually maintain licenses necessary to operate the city of Grinnell’s water systems per 
state and federal permit requirements. Must be able to obtain a valid Commercial Driver's License 
issued by the State of Iowa. Must be able to be insured under the City of Grinnell's automobile 
insurance policy.  

A pre-employment physical examination is required.  



A pre-employment drug test is required. 

There is a residency requirement per the City of Grinnell Personnel Policy. Currently the 
Water Department Director is required to live within fifteen (15) miles of the Public Safety 
Building.  

WORK ENVIRONMENT 

Works outdoors, indoors in an office setting, and within an automobile. Work involves exposure to 
dangerous, emergency or stressful situations; and interaction with the public. Work may involve 
exposure to heat and cold; darkness and poor lighting; confined spaces; isolation; sitting at desk or 
driving in car; visual strain; noise; wetness or humidity; traffic hazards; significant work pace 
pressure; and irregular work hours.  

May perform work where improper action could cause serious injury, illness or death. Will be 
required to work in all weather conditions. Employee will work on rough terrain and in all areas 
where these utilities are present.  

1. Marginal functions of the position that are incidental to the performance of essential job duties
have been excluded from this job description.

2. All requirements are subject to possible modification to reasonably accommodate qualified
individuals with disabilities within current guidelines as established by law. Prospective
employee and incumbents are encouraged to discuss possible accommodations with the City.

3. Job descriptions in no way state or imply that the description includes every duty to be performed
by the employee in the position. Employees will be required to follow any other job related
instructions and to perform any other job-related duties requested by their supervisor.

4. The City reserves the right to change or reassign job duties or combine positions at any time.

I have read the Water Department Director job description for the City of Grinnell and declare that it 
accurately represents the duties and demands of this position.  

Water Department Director

Date 
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