
CITY of GRINNELL 
New info and procedures are highlighted and effective as of 4/1/2022 

PUBLIC RIGHT-OF-WAY 

COMMUNICATIONS SYSTEM 

LICENSE APPLICATION 

ORDINANCE NO. 1060 

 

THIS APPLICATION WILL NOT BE FORMALLY REVIEWED FOR APPROVAL 

UNTIL AFTER AN ON-SITE MEETING HAS  

OCCURRED WITH THE INSTALLATION CREW 

 

1. Applicant:       

Name   Address 
 

 

City, State Zip Telephone 
 

2. Contact Info for         

Installation Name   Address 

Crew: 
 

City, State Zip Telephone 

 

3. Application requires an engineering site plan for the proposed system that is to be placed within 

the City Right-of-way. Check off each of these items as they are included on the site plan: 

 

 Plans drawn to scale. 

 Street names. 

 Right-of-way widths. 

 Pavement widths. 

 Sidewalk location and width including sidewalk ramps. 

 Obstacles or improvements that are in or near the work area. 

An example of such are: existing trees, fence, drainage structures, 

Water stop-boxes, ditches, and utility vaults. 

 Horizontal and vertical location and physical size of the proposed utility. 

 Proposed construction work method such as “open cut” or “bore”. 

 A drawing and explanation of concrete or asphalt restoration. 

 Information regarding sod work and tree replacement. 

 Location of other existing utilities within the work area. 

 Typical detail sections where special attention is required for some restoration 

work. 

 Excavation soil replacement and compaction requirements. Aggregate 

replacement under street surfaces, soil backfill outside of 5’ from edge of street 

surface. 

 Detailed time schedule. 

 Address of adjacent properties. 

 Legal description of communication system location. 

 

4. List any other items of concern particular to this project: 



5. Pre-Installation Meeting: Before any work begins an on-site meeting with a City of Grinnell 

Representative must occur to go over the proposed project and verify any hazards or issues that 

must be taken note of. Work that begins without this meeting may result in Civil Citations being 

issued against the parties listed on this application. This project will not be reviewed for 

approval until the on-site meeting has occurred. 
 

6. Administrative Fee: An Administrative fee of $50.00 shall be due and payable to the City Engineer 

at the time of filing of the initial license application and at the time of filing of each proposed 

amendment to the license. (Attach copy of receipt) Receipt No.  . 

 

7. Use Fee: (Serving no additional customers) If the licensed serves no customers other than  itself, 

then in addition to the Administrative Fee, the licensee shall pay a use fee to the City Engineer at 

the time of filing of the initial license application. The amount of the use fee shall be the greater of 

the following two (2) amounts: $100.00 or $1.00 per lineal foot of route traversed by the 

communication line within any public right-of-way in a C-2 zone and $0.50 per lineal foot in any 

other part of the city. At the time of filing of each proposed amendment to the license involving an 

increase in the length of route traversed within public right-of-way, the licensee  shall pay to the 

City Engineer an additional fee computed at the rate of $1.00 per lineal foot of additional route of 

traversed within any public right-of-way. 

 

(Serving additional customers) If the licensed system serves customers other than the licensee 

itself, then, in addition to the administrative fee, the licensee shall pay an annual use fee to the City 

Engineer. The annual use fee shall be based on a license year ending on March 31 of each year, and 

the use fee for each license year shall be due and payable at the end of such year on March 31, or 

if the license has terminated during such year, on the date of termination. The amount of the annual 

use fee shall be the greater of the following two (2) amounts: $100.00, or three percent of the gross 

revenues derived by the licensee from the sale or exchange of services in connection with the 

operation of the licensee’s communications system within the public right- of-way during the 

license year. Each annual use fee payment shall be accompanied by a report from the licensee in a 

form approved by the City Manager and the city legal department showing the basis for the 

computation of the fee and such other relevant data as may be required by the City Manager and 

the city legal department. Each such report shall contain a notarized verification by the chief 

financial officer of the licensee, and upon request by the city, such reports shall be verified by a 

certified public accountant at the expense of the licensee. 

 

Office Use Only 

Fees:  Administrative Fee:   $50.00  

Use Fee: 

(No Additional Customers) Greater of $100.00 or: 

Linear Feet Within C-2:   x   $1.00    
 

Linear Feet Outside C-2:   x   $0.50    
 

Total: $   

(Additional Customers) Greater of $100.00 or 3% Gross Revenues from Services. Paid 

annually. 

Date of Acceptance   Date of Approval   
 

Staff   


